This policy outlines the criteria which will be applied to gain admission into the school’s Sixth Form and, also, the

demands of subsequent Sixth Form study.

—_

P

i)
(i)

In order to be considered for a place in Lower Sixth Form (Year 13) a candidate must fulfil all of the following
Sixth Form Entrance Criteria:

have achieved a minimum of at least 7A* - C grades (or equivalent) at GCSE;

have achieved a minimum of 12 GCSE points (as detailed below);

In criterion 1(ii) the GCSE points score will be determined as follows:

(iii)

GCSE:

Grade A*=4 points, Grade A=3 points, Grade B =2points, Grade C* =1.5points, Grade C = 1point;

Level 2 BTEC Extended Certificate):

Distinction = 3 points, Merit = 2 points, Pass = 1 point The Principal will determine the points awarded for

other non-GCSE Level 2 qualifications.

have achieved a minimum of a grade B (in the Higher Tier if applicable), and have satisfied any subject specific
criteria in each subject which they wish to take to AS and/or A2. For Sixth Form courses that do not have a
direct GCSE equivalent, a grade B or above in a related subject, as defined in the Sixth Form booklet, will be
admissible. In subjects with no direct GCSE equivalent the same GCSE grade cannot be used to gain access to

two or more subjects;

it is evident that most students who do not reach their potential at Sixth Form often have issues with poor
attendance, poor time keeping and unco-operative behaviour. Therefore any student wishing to enter Sixth
Form must have a satisfactory attendance rate of 95% or higher, a record of good time keeping and a record of
co-operative behaviour. This will be determined by:

Sims.net

the Late Book

record of Detentions (where a pupil has been placed in Detention on more than three occasions, he/she will be
deemed not to have had a record of co-operative behaviour)

where a pupil has been suspended on more than one occasion during their GCSE Years (Years 11-12) then they
may be deemed not to have had a record of co-operative behaviour

reference may also be made to the end of term reports and any interim reports or Year Tutor records which
have been written during Year 11 and 12 including, for example, repeated failure to submit work by deadlines.
Where any of the above conditions have not been met the Principal may refuse admission or admit a pupil
conditional upon interview between the pupil, his/her parents and the Principal in August and the acceptance
of a contract.
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v)

(i)

(if)
(iii)
(iv)

(i)
(ii)
(iii)

have an interview with a member of the Antrim Grammar School Sixth Form Entrance team to choose an
appropriate course of study including suitable subject choices.

In the case of pupils whose performance in GCSE examinations may have been detrimentally affected by
medical or other problems, the Principal is empowered, in exceptional circumstances, to waive the requirements
of (i) - (ii) and (iv). Each case will be carefully assessed by the Principal and will necessarily take into account
appropriate documentary evidence, medical, or otherwise. In such a case the decision of the Principal will be

final.

If the number of applicants meeting the Sixth Form Entrance Criteria exceeds the number of places available,
subject to an overall School Enrolment Number of 740 pupils, applicants will be ranked as follows:

all applications for places should be received by the School Office staff by 4:00 pm on the day of publication

of the final GCSE results. Applications received after this time will be considered for a place, on a day to day
basis, only after all those applications meeting the deadline have been processed;

GCSE points score based on A*-B grades;

total GCSE points score;

applicants whose home address is within the Antrim and Newtownabbey Borough Council area.

In the very unlikely event that, after the application of the above criteria, there are a number of applicants of
equal rank, so that if they were all accepted the School’s Enrolment Number would be exceeded, priority will

be given to the applicant whose home is closest to the School.

It should be noted that occasionally a Sixth Form subject is oversubscribed, in which case the following criteria
will be applied progressively until the class size is reached:

pupils who have initially selected the subject and who have attained at least the minimum entrance criteria;
pupils whose career choice necessitates the subject being chosen;
pupils who have initially selected the subject and who have attained at least a grade A in the subject.

, after the application of the above criteria, there are a number of applicants of equal rank, so that it they were
If, after the appl f the ab h ber of appl f equal rank hat if they
all accepted the maximum class size would be exceeded, priority will be given to applicants on the basis of total
GCSE points score.

Conversely, where a course is not viable, the School reserves the right not to run that particular course.

Requests for possible subject changes must be made within the first half term. Such changes can only be
considered if they support the pupil’s career aspirations and space is available in the appropriate class.

Any pupil who has not attained a GCSE grade of A*-C in English and/or Mathematics will be required to re-
sit these subjects, if admitted into the Sixth Form. Such pupils must agree to attend GCSE English and/or
Mathematics lessons as directed by the School.

The Department of Education may, on request, increase the number of pupils that the school can admit to its
Year 13. Places that become available in this way shall be allocated only to pupils who meet the basic eligibility
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criteria for Sixth Form study (as at 1 above) and shall be allocated in order determined by the criteria to be
applied in the order set down.

1. Pupils who have most recently completed Year 12 in Antrim Grammar School.
2. Pupils from other schools where admission to an extra place at Antrim Grammar School has been agreed

by the Department of Education.”

e

Those admitted into the Lower Sixth Form (Year 13) will follow one of two broad paths:

(i)  pupils who have a GCSE points score of 24 or higher will study for four AS Levels. (In exceptional
circumstances, agreed by the Principal, a pupil may be permitted to study for five AS Levels).

(ii)  pupils with a GCSE point score of less than 24 will be expected to study for three or four AS Levels based upon
the appropriate pathway agreed at the August Careers Interview. Any pupil studying only three AS Levels must
also follow a suitable enrichment programme.

An annual fee of £100 will be required from each pupil in Sixth Form to cover the maintenance of the Sixth Form

Social and Study Areas and related administration, staffing and catering services. This fee will be payable on the AS
(Yr 14) and GCSE (Yr 13) Results’ Days each year. A student cannot take up their place in Sixth Form until this fee
has been paid.

At the end of Year 14, provided a student returns all books and their locker key in a usable condition and has no
further monies outstanding, a £30 refund will be issued.

It will be a new experience for most pupils to have designated Study Periods each week. This time is not allocated
for “homework” but to enable pupils to extend their knowledge of their A-level subjects, at the direction of their
teachers. Meaningful study time is proven to be a key ingredient for success at A level and we expect this time to be
quiet, well planned and profitable. Mobile phones are not permitted during private study although students are
allowed to bring their own device for the checking of work set by teachers, research and any other tasks deemed
useful by the Study Supervisors. Students are also encouraged to plan departmental time during these periods and
this can be organised by students and relevant teachers.

* Parents should note how the Department of Education will, in response to a school’s request, increase the school’s admission number in order to allow an extra post-16 pupil
to enrol. DE will first check whether there is another school or schools of a type suitable for that pupil within an hour’s journey of where the pupil lives. If there is, DE will
then check whether this other school or schools may provide all of the post-16 courses that the pupil wishes to pursue. If these checks find that no other suitable school may
provide all of the post-16 courses that the pupil wishes to pursue — then DE will agree a school’s request for an extra place.

What is a school of a type that is suitable for a pupil? To determine this, DE first considers all schools to be one of 4 types: (1) denominational (2) non-denominational (3)
Integrated and (4) Irish-Medium. A school requesting an extra place for a post-16 pupil will belong to one of these 4 types and DE will consider any other school or school
from this same type as suitable for the pupil. DE will also consider as suitable for the pupil any school from the same type as the type of school that the child attended in Year
12.
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All Sixth Formers are required to:
. sign the Sixth Form Agreement as a mutual undertaking between the school and the student, *Appendix 1;

e  adopt a sensible attitude towards taking part-time jobs during term-time, by curtailing such activities to
weekends.

Target setting for each subject will take place during the first half term for all students. Previous examination
performance, teacher judgement and student input will inform the agreed target. Tracking reports will be issued at
the end of October and in March monitoring progress in relation to the target grades. Mock examinations will be
held in December following which a full report will be issued in January. A Mock Examinations Results Day will be
held soon after the examinations. Students who are not reaching a satisfactory level of attainment in tracking
assessments, or who have underperformed at AS, will be closely monitored by their relevant Year Tutor and
intervention strategies may be implemented by the Teacher, Subject Leader, Year Tutor or Head of Sixth Form. The
level of intervention required will be at the discretion of staff mentioned above and students may be required to attend
after school on specified days. End of year examinations will all be externally assessed and used to inform entry into
Year 14. All homework and assignments will be integral to the courses undertaken.

1. Progression into Year 14 remains at the discretion of the school. The minimum entry requirements to enter
Year 14 are:

(i)  pupils must have achieved a minimum of a D grade in any subject they wish to carry forward into Year 14 and
have scored a minimum of 100 points at AS Level [A = 60, B = 50, C = 40, D = 30, E = 20];

Pupils who do not meet the above requirements will be reviewed. Their return to study at A2 level will not be
guaranteed until a meeting takes place between the pupil, a parent/guardian and the Principal or Vice Principal.
The purpose of this meeting will be to determine the best way forward for the pupil.

(i)  other than in exceptional circumstances, pupils must study a minimum of three subjects in Year 14.

(iii) pupils must satisfy the Principal on their attendance, behaviour, punctuality and commitment to the School.
satisfactory attendance rate would be 95% or more attendance).
A satisfactory attend t Id be 95% ttend

In the case of pupils whose performance in AS examinations, or their attendance, may have been detrimentally
affected by extreme factors the Principal is empowered in exceptional cases to waive the requirements of (i), (ii)
and (iii). Each case will be carefully assessed by the Principal, in consultation with the Senior Leadership and
Sixth Form Teams, and will take into account appropriate documentary medical, or other, evidence. In such
cases the decision of the Principal will be final.

2. In certain cases progression to Year 14 may involve implementation of some of the following strategies:
e  adiscussion with parents about the best way forward;
e aspecific Target Setting programme will come into operation and be regularly monitored with the expectation

of improvement, ;
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e  modules may be identified to be re-taken in June of Year 14. Other than in exceptional circumstances agreed
with the Principal, no more than three re-sit examinations will be permitted in any examination session;

3. Inafew exceptional cases, where progression to Year 14 is not automatic, it may be possible for pupils to repeat
Year 13 provided that the pupil will be under 19 years of age on 1% September of the start of their final year of
school, that places are available and the Principal, in consultation with the Senior Leadership and the Sixth
Form Teams, feels it is in the best interests of the pupil to do so. Otherwise failure to meet criteria (i) and (ii)
may mean that pupils will be unable to return to Sixth Form.

The Educational Maintenance Allowance (EMA) is a means-tested payment of £30 a week paid fortnightly to those
who are aged 16 to 19 years who continue in education and have a household income below the designated

threshold.

Once a pupil has been designated as eligible for EMA, this does not automatically lead to payment. EMA is based
on a ‘something for something’ principle; pupils must earn an EMA by signing an EMA Agreement (Appendix 2)

and achieving set goals linked to coursework, attendance and behaviour.

EMA Attendance and Appeals Process
The fortnightly payment is directly linked to attendance and students cannot receive this unless they have followed

the correct attendance procedures.

ATTENDANCE

1. Pupils should not make appointments with doctors, dentists, etc., during the school day, except in an emergency.
2. Pupils must not miss school to go on family holidays during term-time.

3. All planned absence notes must be dated and signed by a parent, or guardian.

4. Pre-planned Absences: where absences are pre-planned (full day or part day) e.g. medical appointments, a note
should be brought to the school office at the latest on the day before the absence. If it is a part-day absence, the
pupil will be asked to sign out at the school office when they leave.

5. If a pupil is absent from school without prior explanation, e.g. due to illness, a parent/guardian must phone the
school immediately, on the first day of absence, to let us know. Such phone calls should be made on the
dedicated Attendance Line:

ATTENDANCE LINE NUMBER 028 9446 3432

Phone calls regarding attendance will not be dealt with through the main school line. If the call to the Attendance
Line Number is not answered personally, please leave a message as requested. Calls, either personally answered or
left as messages, on this Attendance Line on the first day of absence, will replace the need for absence notes to be
forwarded for such absences. Alternatively, an absence note, signed and dated by a parent/guardian, can be
submitted within 3 days of return to school. If you have been absent more than 5 days, a medical certificate
must be submitted on return to school.

PAYMENTS WILL NOT BE BACK-DATED FOR LATE NOTIFICATION OF ABSENCE.

The following is a list of reasons acceptable for authorised absences:

e Isolated periods of illness*
e Educational visit including a visit to a university open day or a career-related interview;

o Bereavement
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e Arctendance at a funeral or wedding or Civil Ceremony of close family members;

e Severe disruption to a student’s method of transport, that leaves students with no method of traveling to
schools/college;

e A driving test;

e Extra-curricular activities, such as sports participation or artistic endeavour at a national or county level. The
activity must represent a significant personal achievement;

e Medical appointments which could not be made outside of school hours;

In exceptional circumstances, the Principal retains the right to authorise other absences which are deemed
reasonable.

*Isolated illnesses of less than 5 days can be self-certified. The school will accept up to 3 self-certifications for
periods of illness in an academic year. Beyond this, the absences will not be authorised unless in exceptional
circumstances.

The following reasons are not acceptable reasons for authorizing an absence as stipulated by EMA:
e Holidays;
e Dart or full-time work that is not part of the programme of study;
e [ eisure activities;
e Birthday or family celebrations (not including weddings, civil ceremonies);

e Babysitting siblings.

Illness of more than 5 days and Long-Term illness

Under EMA rules, an illness that is longer than 5 days cannot be self-certified and on return to school, the pupil
must produce a medical certificate. Failure to do so will result in non-payment of the EMA. If an illness extends
beyond three weeks, this will be classified as a long term illness. Under EMA guidelines, we cannot authorise
payments for long term illness and the EMA contract will be suspended.

Appeals Procedure for absences

If a pupil has been absent, there may be a delay in receiving an EMA payment. Absence notifications are sent
through on a weekly basis, so authorisation of the absence may go through a week after your return. However, in
the event that a pupil does not receive a payment due to the absence being non-authorised having followed the
absence policy set out above, the decision can be appealed.

1. In the first instance, verbally raise the issue with Mr McMahon, Head of Sixth Form, to rule out any
administrative error.

2. If this does not lead to a satisfactory conclusion, submit the appeal in writing to Mrs Aitcheson, Vice-
Principal for Pastoral Care. In the appeal, you must set out clearly the dates of your absence, the reason for
absence and how/when the school was notified. You will be notified in writing of the outcome of this appeal
within 10 working days

Bonus Payments

Pupils are eligible for bonus payments in January and June provided they have met the objectives in full regarding
attendance, punctuality, behaviour and work set out in Part Two of the EMA agreement (Appendix 2). In January
and April a review meeting will take place between the pupil and a member of the Sixth Form team to review their
progress against the objectives.
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Bonus Appeals Process

If a pupil believes they have been unfairly denied a bonus payment, they can appeal the decision by following the
steps below.

1. Submit the appeal in writing to Mr McMahon, Head of Sixth Form. The student must set out the reason
given for non-authorisation of the bonus payment in the review meeting and why this has been unfairly
applied. Mr McMahon will investigate and reply in writing within 10 working days.

2. Ifyour initial review meeting took place with Mr McMahon, the appeal should be submitted in writing to
Mrs Reid, Vice Principal with responsibility for Curriculum. Mrs Reid will investigate and reply in writing

within 10 working days.

There is limited space for parking around the school and any space designated as acceptable for Sixth Form parking
must meet reasonable health and safety requirements. The school will review the car park availability on an annual
basis and will designate a number of car parking spaces for Year 14 pupils only, if the school deems that there is
available space.

Any pupil wishing to bring their car on to the school grounds must first liaise with the office and apply for a car
parking space and register. The pupil may only park in the designated area and we will request immediate removal of
any car which is not parked accordingly. As car parking is a privilege, the school retains the right to revoke any car
parking allocation, especially if the pupil is in any way contravening the sixth form agreement.

It is the responsibility of the pupil to ensure that they have checked their insurance covers them within school grounds;
this is particularly pertinent when the pupil is not the main named driver on the insurance. The school will not accept
liability for damage, accident or loss of a vehicle; a car is parked at an individual’s own risk. Proof of this insurance,
proof of the sixth form fee payment, a full driving licence, parental permission and a car parking fee will all be required
when an application for car parking is submitted at the front office.
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All Sixth Form students are expected to sign this agreement, witnessed by a parent/guardian.

Sixth Form in Antrim Grammar School aims to foster an ethos of individual responsibility for learning within a

caring, respectful and supportive community to enable students to fulfil their potential. By collaborating with staff,

students will be supported to make the transition to the next stage of their education, promoting readiness for the

opportunities and challenges of adult life.

a)

b)

As a student in the Sixth Form of Antrim Grammar School, I will receive my education in a structured,
supportive and enabling environment. I will:

receive teaching which, with my co-operation, will equip me with the necessary knowledge and skills to realise
my full academic potential;

have access to a wide range of the school’s facilities;

be treated as a mature, responsible young adult, and to have my views and opinions received with consideration
and respect;

be given appropriate opportunities for personal development and leadership through the school’s many societies,
clubs and activities;

receive pastoral and academic support as required/requested;

be given full access to Careers advice.

As a student in the Sixth Form of Antrim Grammar School, I will recognise that I have responsibility
for my learning and actions. I will:

remember that I am in full-time education and ensure that other commitments, including part-time
employment, do not interfere adversely with my studies which must be given their proper priority;

commit myself to a minimum of three post GCSE examination subjects;

work towards meeting targets in every subject by actively prioritising my work regularly;

show evidence, via tracking reports, of sufficient progress to continue in the Sixth Form;

inform and seck advice from Subject Teachers, Class Tutor and/or Year Tutor as soon as difficulty is
encountered;

achieve the minimum entry requirements for Year 14 to progress to A2 studies;

ensure that my records of attendance and punctuality reflect a proper commitment to full time study. (A
satisfactory attendance rate would be 95% or more attendance);

take as full a part as possible in the wider life of the school through participation in extra-curricular activities.
Sports Studies students must show a commitment to support the School’s extra-curricular Sports Programme;
set an example to younger pupils by my personal standards of appearance, language and general conduct;

treat all other members of the school community — students, teachers, office staff and ancillary staff — with
appropriate courtesy, consideration and respect;

treat all school property, fabric and equipment with due care and respect.

As a Sixth Form student I will set a good example to others by abiding by the general rules of the school
and, in particular, those listed below which specifically apply to Sixth Form. I understand that the stated
sanctions (among others) will apply to me if I break the rules. I will:

attend all timetabled classes promptly - unwarranted truancy from a class will lead to a formal detention.
Truancy from school will lead to a Principal’s Detention. Repeated infractions may lead to suspension or
exclusion;
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e work quietly and respectfully in designated study areas — repeated disruption in quiet areas meant for individual
study, will lead to immediate withdrawal for a period of three days and/or loss of Sixth Form privileges.
Persistent infringements will lead to permanent exclusion from the study area;

° behave and work maturely - unruly, violent or inappropriate behaviour, including excess noise in Sixth Form
Common Room Areas, will lead to a ban from the room for a fixed duration and/or withdrawal of other
privileges; I understand that misuse of technology will lead to withdrawal of privileges and appropriate sanctions;

e  drive and park responsibly - cars parked on school premises without permission or inappropriate or unsafe
driving on school premises will lead to withdrawal of car parking privileges;

e  ensure my own and others’ safety - possession of any illegal substance in school may lead to a suspension in the
first instance and expulsion if appropriate, (see the school’s Discipline and Drugs Policies).

Student’s signature Class Date

Print Name

Parent/Guardian’s signature

Chairman of the Board of Governors’ signature
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APPENDIX 2 - EMA AGREEMENT

Department for the Department of
 Educati

Economy { Education

www.ecoromy-ni.gov.uk www.education-ni.gov.uk

Education Maintenance Allowance (EMA)
EMA Agreement Form 2018/19

This form is your Learning Agreement

Part 1

School/College name IAntrim Grammar School

Student name I |

Da! Month Year
Student date of birth | i || | ﬂ I || I |

Customer reference number LI | || [ [ | ||

Additional information L

Student Agreement
PLEASE READ THIS AGREEMENT CAREFULLY

We can only progress your application for EMA if your school or college has confirmed that you have

signed and dated this agreement.

* | confirm that the information | have previously submitted is still correct and that | have notified any
changes thereto in accordance with my original application terms.

* | understand that any attempt to dishonestly obtain EMA shall be treated as fraud and may result in
criminal and/or civil proceedings against me.

* | understand that as part of the EMA, the information which | have provided may be subject to review as
part of a sample check.

Consent to share

Do you (the student) consent to your school or college sharing your |:| I:I
information with your parent(s)/guardian(s) or partner? Yes No

Course Details

Please list below the subjects you are studying, including the qualification title e.g. A Level Biology, BTEC
Level 3 Subsidiary Diploma in Sport (Single Award).

EMN/LGA/1819/A Now turn to the next page.
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Attendance Criteria

You must read the following information and the attached guidance carefully. The EMA is linked to
attendance and failure to comply with the criteria will result in non-payment of your EMA.

ATTENDANCE

1. Pupils should not make appointments with doctors, dentists, etc., during the school day, except in an
emergency.

2. Pupils must not miss school to go on family holidays during term-time.

3. All planned absence notes must be dated and signed by your parent, or guardian.

4. Pre-planned Absences: where absences are pre-planned (full day or part day) e.g. medical appointments, a
note should be brought to the school office at the latest on the day before the absence. If it is a part-day
absence you will be asked to sign out at the school office when you leave.

5. If you are absent from school without prior explanation, e.g. due to illness, your parent must phone the
school immediately, on the first day of absence, to let us know. Such phone calls should be made on the
dedicated Attendance Line:

ATTENDANCE LINE NUMBER 028 9446 3432 (not the main school line)

If the call to the Attendance Line Number is not answered personally, please leave a message as requested.
Calls, either personally answered or left as messages, on this Attendance Line on the first day of absence,
will replace the need for absence notes to be forwarded for such absences. Alternatively an absence note,
signed and dated by a parent, can be submitted within 3 days of return to school. If you have been absent
more than 5 days, a medical certificate must be submitted on return to school.

School/College checklist

This must be completed by the school/college to confirm that:
You have explained to the student how the EMA scheme works, including attendance and
achievement monitoring.

N

You have explained to the student that they’ll start getting their EMA payments when you confirm
that they've signed their EMA Agreement.

You will confirm that the student has signed their EMA Agreement on the Learning
Centre Portal.

NN N

You will confirm the students attendance on the Learning Centre Portal weekly.

Student
Your full name |

(in BLOCK CAPITALS) Day Month Year
T Today's date [ 11

School/College

Your full name Mr J McMahon
(in BLOCK CAPITALS)

: Mol
Your signature X fjk lerlodon— : T
. ay onth Year

Job Title [Head of Sixth Form Today's date [ 2] 2] 0] 8] 2] 0] 1] 8]
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Part 2

Student name l I

Course | |

L] Academicyear [ ]

lAntrim Grammar School I

Customer reference number

School/College name

Student objectives

1) A satisfactory attendance and punctuality record (95% or above, not more than 5 lates)
2) A satisfactory discipline record (no suspensions)
3) Evidence of commitment to studies (satisfactory report, homework and coursework submission up-to-date)

Student Agreement

I confirm that | understand that | must meet the above objectives to receive my bonus payment for
January/June.

Student School/College
Your full name Your full name
(in BLOCK CAPITALS) ] (in BLOCK CAPITALS) IMr J McMahon |
Your signature X Your signature thv\r/vaw
Day _ Month Year Job Title |Head of Sixth Form I
TOday sidats ﬁmn I ][ l Da Month Year
Today’s date |2i2||0||8||2||0ﬂl|]8|

Bonuses - Not to be completed until bonus reviews take place

| confirm that | have attended a review of my Learning Agreement and have been fully
consulted about the decision regarding my bonus payment.

January Bonus

Student School/College

Your full name Your full name

(in BLOCK CAPITALS) ] (in BLOCK CAPITALS) IMP J McMahon |
Your signature X Your signature XT/MM\WN

Day  Month Year Job Title |Eead of Sixth Form
Todaysdate [ ] 1 [T 1] T
Today’s date HEEEEEEE

June Bonus

Student School/College

Your full name Your full name

(in BLOCK CAPITALS) —l (in BLOCK CAPITALS) |Mr J McMahon

Your signature X Your signature x; )M i R

Da Month Year Job Title |Head of Sixth Form
Today’s date ﬁl II I | I || | | thy . Mok e
Today’s date CIOE i fil
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